
Admissions Checklist 

To help ensure a smooth admission process, please review and complete the following items: 

_____ Residency Application 

The Residency Application provides us with general information about the prospective resident. 

While the application includes sections for Medicare and insurance information, we will also 

require copies of all insurance cards and a valid photo ID for our records. Please also provide 

copies of any applicable Power of Attorney documents and Advance Directives. We kindly ask 

that the completed Residency Application be returned at your earliest convenience. 

_____ Financial Application 

The Financial Application enables us to accurately assess and project the residents’ income 

during their stay. Please complete and return this form along with the Residency Application. 

_____ Report of Physical Examination 

The Report of Physical Examination consists of three required components: 

• Physical Examination Form 

• Tuberculosis (TB) Screening Form 

• Fall Risk Assessment 

All three forms must be completed and signed by the resident's physician prior to admission to 

Petersburg Home for Ladies. Please note that the physical examination is valid for 30 days from 

the date of completion, so we encourage you to schedule it accordingly. 

_____ Residency Contract / Respite Care Contract 

A copy of the appropriate contract will be provided in advance for your review. Please bring the 

signed contract with you to the contract signing appointment. 

_____ Medication Management Requirements 

To enroll a resident in our Medication Management Program, we must receive hard-copy 

prescriptions for all medications and supplements the resident will take while in our care. This 

includes vitamins, nutritional supplements (such as Ensure), and any other over-the-counter 

products. At the time of the physical examination, please ask the physician to provide: 

• Hard-copy prescriptions for all medications and supplements 

• A signed medication list 



Please note that a physician order is required for all over-the-counter medications in order for our 

staff to administer them. 

_____ Founder’s Legacy Fee 

A one-time, non-refundable Founder’s Legacy Fee of $10,000 Fee that supports the admissions 

process, room preparation, and the continued preservation of Petersburg Home for Ladies, a 

nonprofit organization that has provided exceptional care and community for women for over 

100 years. 

This fee reserves a room for up to 30 days and helps sustain the historic home, its unique 

character, and the personalized services that make our community special. Through this 

contribution, residents and their families become part of a longstanding tradition of supporting a 

mission dedicated to providing a safe, welcoming, and dignified home for women. 

After the 30-day reservation period, the next available room will be offered to another applicant. 

 

Please feel free to contact us at any time with questions or concerns. We are committed to 

supporting you and your family throughout the admissions process. 

Jessica Hancock, Administrator 

Jessica@petersburghomeforladies.org 

Courtney Martin, Marketing Director 

Courtney@petersburghomeforladies.org 

Courtenay Comer, Director of Nursing 

Courtenay@petersburghomeforladies.org 
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